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POLICY STATEMENT: 

The Town of Smithers recognizes the significant value of volunteers, volunteer groups 
and agencies to the spiritual, educational, social, cultural and physical well being of the 
community. A permissive tax exemption is a means for Council to support organizations 
within the community that further Council's objective to enhance the quality of life while 
delivering services economically to the residents of Smithers. 

PURPOSE: 

Section 224 of the Community Charter gives Council the authority to exempt certain 
land and/or assessments from property taxation. A permissive tax exemption is strictly 
at the discretion of Council. 

This permissive tax exemption policy is to provide clarity, consistency and certainty to 
the municipality, the public and prospective applicants concerning permissive tax 
exemptions. 

This policy does not pertain to statutory exemption under Section 220 not does it apply 
to special tax exemptions approved by Council under the provisions of Section 225 
(Partnering, Heritage, Riparian and other Special Exemptions) and Section 226 
(Revitalization Tax Exemptions). 
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POLICY: 

A. Permissive Taxation Exemption Time Frames: 

Council will review and renew permissive taxation exemptions on a 3-year cycle. 
Review, approval and adoption of permissive taxation exemption bylaws will occur 
during the second year of every 3-year Council term. New applicants will have to wait 
until a next tax exemption review/renew period before being considered. 

B. Types of Permissive Taxation Exemptions: 

1. Places of Worship, Private Schools, Certain Seniors Care Facilities (used 
exclusively for the long-term care and housing of senior citizens) and Hospitals, 
as defined in Section 220, will receive permissive taxation exemptions and will be 
added to each 3-year permissive taxation bylaw without having to go through an 
application process. These organizations receive statutory exemptions under the 
provisions of Section 220 of the Community Charter for their improvements 
(buildings) and footprint of the land under the buildings. They are eligible to be 
added to the Town's permissive taxation bylaws under the provisions of Section 
224 - sub sections (f) and (h) - to provide tax exemptions to the land surrounding 
their exempt buildings. 

Any portion of a Place of Worship, Private School, Senior Facility or Hospital 
assessment that is used for commercial, industrial or residential purposes will not be 
exempt. 

If a Place of Worship, Private School, Seniors Care Facility or Hospital owns a piece 
of vacant land, it will not be exempt. 

Any portion of a Senior Long Term Care or Senior Housing property that is subleased 
to eligible occupants (such as in the case of BV Senior Christian Care Society), the 
portion of the land and improvements that is sub-leased will not be exempt. 

2. All others, Not-For-Profit Societies, Charitable Organizations, Athletic or 
Service Clubs/Associations, will be required to go through an application process 
every 3 years. To be eligible for a permissive taxation exemption organizations must 
comply will the following eligibility criteria. The application form (see attached 
Schedule A) and required supporting documentation are an integral part of this 
policy. 

a) Organizations must qualify for an exemption under the provisions of Part 7, 
Divisions 7, and Section 224 of the Community Charter, which includes: 

i) Land or improvements held by a charitable, philanthropic or not-for-profit 
organization 

ii) Land or improvement used or occupied by a religious organization, as tenant 
or licensee, for the purpose of public worship or for the purpose of a hall. 
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iii) Land or improvements owned or held by an athletic or service club or 
association and used as a public park or recreation ground or for public 
athletic or recreational purposes 

iv) Land or improvements owned or held by an organization and operated as a 
licensed community care facility, or registered assisted living residence under 
the Community Care and Assisted Living Act. 

b) The applicant must either own the property they are requesting a permissive tax 
exemption for, or lease it from a government body. 

c) The applicant must be in compliance with municipal policies, plans, bylaws, and 
regulations (i.e. business licensing, zonings etc). 

d) The applicant must be a registered Charity or a registered Not-for-Profit Society. 

C. Application Process: 

1. The Finance Department will notify all current recipients of a not-for-profit permissive 
taxation exemption in May of the year that the permissive taxation exemption is to be 
renewed. A letter explaining the application process will be sent and a copy of the 
application form will be provided. An ad will be placed in the local newspaper and on 
the Town's website advising not-for-profit organizations of the upcoming permissive 
taxation application process. 

2. Applications for Not-for-Profit/Charitable Organization perrrussrve taxation 
exemptions must be received by the Town of Smithers by June 30th of the permissive 
taxation bylaw renewal year. 

3. Not-for-Profit/Charitable Organization applicants must provide the following 
documentation along with their completed application form: 

a) Copy of their most recent charitable organization return and/or a copy of their up 
to date not-for-profit society status. 

b) Copy of their most recent fiscal year-end completed financial statements including 
Balance Sheet and Income Statement. 

c) Current list of Board Members/Executive Officers 

d) Scale Drawing of the Property that includes the buildings, parking lots, 
landscaping, playgrounds, fields etc. 

e) Copy of lease agreement, if applicable. 

f) Copy of Caretaker's agreement, if applicable. 
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4. Applicants may be requested to provide additional information; and applicants may 
be requested to make a presentation to Council. 

5. The Finance Department will review all applications for completeness and will 
prepare a summary report with permissive taxation recommendations, for Council for 
their first Regular Council meeting in September of the bylaw renewal year. 

6. Council will review the summary of the applications and the recommendations from 
staff and will make final decisions about the not-for-profit permissive taxation 
exemptions by mid September. Staff will then inform all applicants as to Council's 
decision(s) by letter. 

7. A public notice of the proposed bylaw and proposed permissive taxations will be 
electronically posted on the Town of Smithers Official Facebook page and the Town 
of Smithers Website. 

8. The new 3 year permissive taxation bylaw will be sent to BC Assessment by the end 
of October, which is their deadline. This will provide the necessary information to BC 
Assessment concerning Council's permissive taxation exemptions for the following 3 
taxation years. 

0. Extent and Conditions of Permissive Taxation Exemptions: 

1. Council, at its discretion, may approve a partial exemption or deny a permissive 
taxation altogether, even if an organization meets the eligibility criteria. 

2. Council may impose conditions on the exempted land/improvements with the 
applicant organization, including, but not limited to: 

a) An agreement committing the organization to continue a specific 
service/program; 

b) An agreement committing the organization to have fields/facilities open for 
public use for specific times or a total amount of time; 

c) An agreement committing the organization to offer use of the field/facility to 
certain groups free of charge or at a reduced rate. 

3. Council may revoke a permissive taxation exemption, or disqualify an exemption 
for a specific time period, if an organization knowingly breaches conditions of the 
exemption. 

E. Council Discretion: 

Council may, at its discretion, waive any, or all, of Permissive Taxation Exemption 
Policy FIN-018. 
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Sffiither 
Application for Permissive Taxation Exemption 

By 
Not-For-Profit Organizations and Charitable Organizations 

Please forward prior to June 30th to the 

Town of Smithers 
Box 879 

1027 Aldous St 
Smithers, BC 

VOJ 2NO 

► The following items must accompany a completed application form: 
o Copy of last Not-for-Profit Organization Information Return of 

Registered Charity Information Return submitted to the CRA and 
Notice of Confirmation 

o Current List of Board of Directors or Executive of the Organization 
o Copy of the most recent fiscal year end Financial Statements 

including Balance Sheet and Income Statement 
o Scale Drawing of the Property, which includes Building(s), parking 

lots, playgrounds, fields etc 
o Copy of Lease Agreement if the applicant does not own the property 
o Copy of Caretakers Agreement, if applicable ► Applicants may be requested, at Council's request, to make a formal 
presentation of their application ► Applicants will be notified by letter as to Council's decision of the 
permissive taxation request 

For information about the Town of Smithers' Permissive Taxation Policy or 
about the application process please contact Town of Smithers at 
250-84 7 -1600. 
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Sffiithe~ Not-for-Profit & 
Charitable Organization 

PERMISSIVE TAXATION APPLICATION 
FORM 

1. NAME OF ORGANIZATION: 

2. MAILING ADDRESS: 

3. TELEPHONE: EMAIL: 

4. NAME OF CONTACT PERSON AND POSITION WITHIN THE 
ORGANIZATION: 

5. ADDRESS OF CONTACT PERSON (IF DIFFERENT THAN ABOVE) 

TELEPHONE OF CONTACT 
PERSON: 

EMAIL OF CONTACT PERSON: 

6. CIVIC ADDRESS OF PROPERTY OWNED/LEASED, BY THE APPLICANT: 

7. PROPERTY LEGAL DESCRIPTION: 

Lot: Plan: 

PID(s): 

Roll Number: ------ 

8. CURRENT ASSESSED VALUES OF 

Buildings _ 

Land ---------- 
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9. IS YOUR ORGANIZATION THE REGISTERED PROPERTY OWNER? 
Yes □ No D 

If no, does your organization have a lease with the property owner? 
Yes □ No □ 
If yes, please provide a copy of your lease document. 

10. PLEASE ATTACH A LIST OF YOUR CURRENT EXECUTIVE/BOARD OF 
DIRECTORS 

11. IS THIS ORGANIZATION REGISTERED AS A PROVINCIAL SOCIETY? 
Yes □ No □ 

If yes: date of the last annual report filed with the Province: 

(please attach a copy of the most recent annual report filed) 

12 IS YOUR ORGANIZATION REGISTERED AS A FEDERAL CHARITABLE 
ORGANIZATION? 

Yes □ 
If yes, Registration Number: 

No D 

Date of Registration: 

If yes: date of the last annual report filed with the CRA: 
(please attach a copy of the most recent annual charity information return) 

13. FINANCIAL INFORMATION: 

Fiscal Year End of your organization: _ 

Have the most recent annual financial statements been 
1. Approved by the executive or board? Yes □ 
2. Audited? Yes □ 

You must attached the following to your application: 

No D 
No D 

Most recently approved financial statements: 
Balance Sheet (Financial Position) 

□ 
Income Statement (Revenue and Expenditures) Attached Yes □ No 

□ 

Attached Yes □ No 

If any the above are not attached please explain why not: 
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14. NATURE OF ORGANIZATION (Please tick boxes that apply to your 
organization) 

□ Cultural Association 

□ Recreational or Athletic Association 

□ Service Club or Association 

□ Licensed Community Care Facility 

□ Short Term Emergency of Protective Housing 
Maximum length of stay permitted? _ 

□ Halfway House, Supportive Housing for People with Special Needs 
Maximum length of stay permitted? _ 

□ Registered Assisted Living Facility 
□ Supportive Services or Provision of Programs for People with Special Needs 

□ Other, please describe below: 

15. PLEASE PROVIDE THE FOLLOWING INFORMATION IN POINT FORM 
(ADDITIONAL SHEETS CAN BE USED) 

a) Describe the goals/purpose(s) of the organization; 

b) How is the Property used to accomplish the organization's 
goals/purpose(s)? 
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16. DESCRIBE HOW YOUR ORGANIZATION'S SERVICES/ACTIVITIES 
PROVIDE A BENEFIT TO THE RESIDENTS OF SMITHERS 

17. DOES YOUR GROUP'S SERVICES/ACTIVITIES BENEFIT A BROAD RANGE 
OF RESIDENTS OR A SPECIFIC GROUP? 
Broad range of residents □ 
Specific Group (please specify the group(s) below) □ 

If your group benefits a broad range of residents please provide an estimated 
number of residents this grant will benefit in the following categories: 
• Municipal Residents (within the Smithers municipal boundaries) 

• Rural Residents (surrounding rural area) _ 
• Other Communities ------- 

18. HOW MANY EMPLOYEES DOES YOUR SOCIETY/CHARITY EMPLOY? 

Are volunteers used? 
If yes, how many? 

Yes □ No D 

19. MEMBERSHIPS AND/OR NUMBER OF PATIENTS: 

a) Indicate total number of members in organization: 

Of this total number of members, how many have paid memberships? __ 
Or 

b) Indicate total number of patients or residents utilizing the property: _ 

20 DOES ANYONE LIVE IN THE BUILDING(S) ON THE PROPERTY? 
Yes □ No □ 

If "Yes", Please attach a caretaker's agreement that specifies rent free 
accommodation in exchange for this service 
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21. DOES YOU ORGANIZATION HAVE ANY 3Ro PARTY AGREEMENTS 
INCLUDING RENTAL OR USE OF THE BUILDING(S), PARKING LOT(S) OR 
SERVICES RENDERED: 

Yes □ No D 

If "Yes", Please list the name of the organization(S) that rent or use the 
property, the square footage of the property used by the other party and the 
rate(s) charged. 

22. PLEASE LIST ALL LICENSES HELD BY THE ORGANIZATION (ie licenses 
under the Community Care Facility Act, Hospital Act, etc) 

APPLICANT'S DECLARATION 
(to be completed by all applicants) 

a) I understand that all required information must be attached to this application to be 
considered for a Permissive Taxation Exemption 

b) I understand that if an exemption is approved, all, or in part, by Council, that our 
organization will still have to reapply during the next permissive taxation renewal period, 3 
years from now. 

c) I understand that it is our organization's responsibility to contact the Town of Smithers if 
any changes occur with respect to ownership or principal use of the property. 

d) I certify that I am a current board/executive member of this organization and that the 
information provided in the application and supporting documentation is true and accurate 
to the best of my knowledge. 

NAME: ----------- 

POSITION: ---------- 

DATED _ 

Authorized Signature 


